ST NICHOLAS CATHOLIC HIGH SCHOOL

LETTINGS

Policy Statement  

The Governors’ Finance Committee has the responsibility for oversight of the Lettings Policy Statement and associated documentation.

· The Governors agree to ‘letting’ certain parts of the school buildings, ie the Sports Hall and changing rooms, the school hall, dining hall, classrooms (general purpose) and supporting facilities.

· All applications for a letting have to be made in writing, a minimum of one week in advance of the date(s) requested.  Such applications have to be made on the approved, school, application form and a copy of the organisation’s insurance cover/liability attached.  The latter document has to be displayed at the location of the letting whenever it takes place and this is the responsibility of the organisation.

· The Governors wish to support local community usage and will operate a ‘costs-only’ invoice for such use.  When the organisation is seeking to operate a business and make profit a different tariff table will operate.

· All applications should be submitted to the Clerk to the Governors at the school, and a decision on the letting will be made by the Headteacher.

· The school reserves the right to require any organisation to cancel/postpone a booking if the facility is needed by the school and this may be on one day’s notice.

· The organisation must provide a ‘named’ person who will not only be the point of contact but he/she will undertake acceptance of responsibility for all aspects of the letting itself.  Such a person (or his/her deputy) must liaise with the school caretaker on the occasion of the letting.

· The school reserves the right to rescind an agreement to let at anytime and any monies paid will be reimbursed.
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