ICT POLICY 

ST NICHOLAS CATHOLIC HIGH SCHOOL 

Code of Conduct for Computer Use 

Rationale

The school's IT resources are provided to enable pupils and staff to complete coursework, projects, research, school work-related tasks and generally encourage a wider knowledge of ICT and its uses.

These resources are provided on the understanding that they are not abused, misused or used to offend anyone else, either within or outside the school.  They should not be used in a way which will interfere, disrupt or prevent anyone else legitimately using those resources.

Purpose

The Code of Conduct exists to provide a framework within which students and staff can develop the use of Information Communication Technology in such a way that an individual’s integrity will not be compromised and that school based hardware/software remains in good order.

Guidelines (general)

You should not leave a computer logged on with your username whilst you are not working at that computer.  Similarly, you should not attempt to‘ reserve’ a computer for your use later: to do so is simply unfair.
You should not be using school IT resources when you should be somewhere else, or should be doing something else.

For example, you should be at your lesson when the bell goes for the start of that lesson.  The lesson bell is not a signal for you to finish your work at the computer.

If you are logged-on at a computer during a specific subject lesson, you should be doing work for that subject at that time.
You should conduct yourself in a responsible way which is considerate of the needs of other users.  If you behave in any way that disturbs or disrupts other pupils or staff you will also be asked to leave the area. 

You must NOT:
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Eat or drink in areas where there are computers.

There are areas in school where you may eat and drink; however, in most teaching rooms, including the IT Suite and the Library, you should not do so.

(You must not:)

symbol 183 \f "Symbol" \s 10 \h
Misuse or waste stationery and other resources.

You may print a single copy of your work when it is complete and fully checked.  If you need multiple copies for school purposes, check with the IT or LRC staff before printing.  If you want multiple copies for yourself, you can photocopy it at your own expense.
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Interfere with the way in which computers have been set up for use.

Remember that you should log off from the network in the correct way when you finish at a computer.
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Steal or damage school property.

For example, you must not remove mice, or take them to pieces.
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Attempt to access unauthorised resources (e.g. by using someone else's username and password), or trespass in others' user areas or work.

It is, in fact, against the law to use any computer program, or to access any computer data, unless you are authorised to do so.

You are allowed to log on to the network using your own username and password, and to use the programs that have been made available to you.  You are allowed to access data in your own user area, and 'shared' data that has been made available to users.
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Use unauthorised or unlicensed software on school computers.

It is against the law to use any program unless it is licensed for use on that computer.  St Nicholas Catholic High school has bought appropriate software licenses for all programs that we have installed on school computers.  You are not allowed to install or use any other program on school computers, and you are not allowed to take a copy of any program for use on any other computer.

You are also reminded that you must not use unlicensed software on your own computer: it is against UK and international law to do so.
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Break the law of copyright

Copyright refers to the rights that protect the works of authors and other creative people against copying or unauthorised public use.  Copyright generally covers original works of literary, dramatic, musical, or artistic expression.  

Copyright law is complex.  Briefly, you may make limited use of copyright materials in your school work, but it should be acknowledged in the usual way.  For more help with this matter, please consult the Library staff.

· Assist or encourage anyone else to go against these guidelines

· System will be monitored on a regular basis to ensure correct and proper use.  

Guidelines Internet access

The general comments above apply equally to Internet access.  However, in using the Internet, you have access to material from outside school, and are able to communicate with other Internet users worldwide.  For these reasons it is very important that you conduct yourself in a responsible manner when sending or receiving data via the Internet.  In particular:
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You may use electronic mail for school work purposes.

You must not send illegal, offensive or defamatory messages.

You must not send or redirect chain letters.
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You may access World Wide Web pages via the Internet for school work purposes.

You must not waste time and resources by accessing trivial or time-wasting material.

You must not access Internet chat areas.

You must not deliberately access illegal or offensive material.

You must not purchase any item via the Internet from the school’s system.

Summary

If you do not follow this Code of Conduct, you might find that you are denied access to the Internet and/or to school computer resources. Some offences also break other school rules.  You should also be aware that there are UK and international laws that apply to use of computers, and to material that is sent or received via the Internet.

NB the school accesses the Internet via the ‘RM Internet for Learning’ facility which is subject to RMs 1FL Filtering Policy.  Further details regarding the nature of the filtering system can be obtained at http://www.ifl.net/support/filteringpolicy.html or from the school.







