ST NICHOLAS CATHOLIC HIGH SCHOOL

ATTENDANCE POLICY

RATIONALE

All children should have the opportunity to benefit from their education.  Non-attendance at school, even for short periods of time, can have a detrimental effect on children’s future opportunities by limiting their educational experiences.  St Nicholas Catholic High School recognises its role established in the mission statement, to ensure good patterns of attendance which will enable every child to fulfil their potential.

PURPOSES

1. To ensure that DfES regulations regarding attendance, absence and punctuality – and school interpretation of the same – are clear for pupils, parents and staff.

2. To encourage maximum attendance at school so that students can capitalise on their entitlement.

3. To ensure that parents understand the school’s expectations in the case of unavoidable absences.

4. To promote an appropriate climate in school which will encourage attendance.

5. To minimise unavoidable absence.

6. To recognise the detrimental effect of absence on the progress of pupils.

7. To make clear to parents that deciding whether an absence is authorised is the responsibility of the school.

GUIDELINES

1. The school will only authorise unavoidable absence.  It will act quickly, and liaise with home, in the case of unexplained absence.

2. The school will seek to promote a positive educational environment, where a curriculum, appropriately differentiated, to include the needs of each child will be established.

3. The school will monitor patterns of absence and lateness and liaise with home in cases of concern.

4. The importance of attendance at school will be emphasises in the PSE programme.

5. The school will monitor attendance in order to identify groups and individuals with persistent problems and appropriate action will be taken to improve attendance.

6. Pupils should only be absent if the reasons are unavoidable.  Allowing a child to be absent without good reason is again the law.  Unauthorised absences are those which the school does not consider reasonable.  The school may refer to the Education Welfare Officer (EWO) from the Local Authority when dissatisfaction is felt with a pupil’s attendance record.

7. Parents are expected to contact school on the first day of a child’s absence by telephone, letter, or personal contact.  On return to school, the child must provide a letter from the parent(s) explaining the absence.

8. The request must be made IN WRITING at least 1 month before the proposed date of absence, for up to 10 days per school year.

9. The request must be in writing.  The Headteacher is authorised to refuse permission for a family holiday in term-time if a lot of work has already been missed or if the holiday is at a crucial time of the year (eg examinations).

10. The school recognises the difficulties presented by the non-arrival of provided transport.  A flexible approach to lateness has, therefore, been developed.

11. The school will operate a lesson registration system in order to minimise the post-registration truancy.

12. The school recognises its legal duty to publish absence figures to parents, and to promote attendance.

13. Parents will receive information twice yearly in school reports and information sheets concerning the attendance of their children.

14. Good attendance will be recognised and rewarded.

CONCLUSION

The school is committed to working with parents as the best way to ensure the highest level of attendance as possible.

N:\A\POLICY\ATTENDANCE.doc

