ASSESSMENT RECORDING REPORTING POLICY

	Rationale:
	The Assessment, Recording and Reporting Policy of

St. Nicholas High School will ensure a positive environment in which high quality teaching and learning can take place.   So that every student has the opportunity to fulfil his/her full potential, individual self-esteem is nurtured, consistency of approach is ensured, and the efforts of all involved in the partnership of Students, Parents, Teachers and Governors are recognised and respected.




PURPOSES

Assessment 

To help students to celebrate their achievement and to understand what they need to do to improve their work and make progress, thereby enhancing their own self-esteem.   To help teachers to plan, monitor and evaluate the progress of each student and hence, the appropriateness of the curriculum for the individual.

Recording 

To accumulate evidence of attainment in a reliable, valid and systematic manner, to enable trends and discrepancies in the work of each student to be monitored over a longer period of time to improve assessment and aid reporting.   To ensure consistency of assessment/marking within departments and throughout the school.

Reporting

To provide an accurate, informative document for students, parents and professional colleagues, which clearly indicates a strategy for future improvements.   This needs to apply to all aspects of student development.

General 

To meet all Statutory requirements.
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GUIDELINES   :   ASSESSMENT

	
	· 
	Assessment is an integral part of the learning process.


	

	
	· 
	Assessment should include a variety of evidence (verbal and written) to inform and monitor progress.


	

	
	· 
	Assessment should, where appropriate, award a grade/mark corresponding to the standard of work.


	

	
	· 
	Assessment should emphasise positive achievement but ensure that weaknesses are also highlighted and inaccuracies corrected.   This should be supported by student self-assessment when appropriate.


	

	
	· 
	Assessment should encourage progress and promote higher standards, by identifying targets for future development both in the standard and presentation of work.


	

	
	· 
	Schemes of assessment should be included in the schemes of work and should respond to the individual needs of the student.


	

	
	· 
	Assessment data should be used to evaluate teaching programmes.


	

	
	· 
	Assessment procedure should be regularly reviewed.
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GUIDELINES   :   RECORDING

Teachers

Records should contain a balance of information including targets and tasks, academic attainment and, where appropriate, practical and personal skills.   From this it should be possible to identify areas for improvements.   The teacher's record should be supported by appropriate samples of students' work as evidence upon which records have been based.

Departments

Departmental records should contain all examination results both internal and external.   They should record excellence and areas of concern in both effort and attainment.   There should be consistency in the system used within the department.
School

School records should contain all external examination results, copies of school reports and all relevant information for each student, medical data and assessments provided by other agencies which have implications for educational practice.

Students

Students should keep a record of their achievements both inside and outside school.   This can be used for Records of Achievements.
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GUIDELINES   :   REPORTING

Reporting procedures will include the formal written reports which provide more than the statutory requirements, namely :-

	
	· 
	an annual written report.


	

	
	· 
	indicating progress in each curriculum area.


	

	
	· 
	general behaviour.


	

	
	· 
	attendance.


	

	
	· 
	contribution to the life of the school.


	

	
	· 
	special gifts and talents.


	

	
	· 
	providing information for students who move from, or leave, school.
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REPORTS

	
	· 
	will meet the additional 'End of Key Stage' requirements for additional and comparative information.


	

	
	· 
	will indicate strengths and weaknesses and how improvement can best be ensured.


	

	
	· 
	will allow for meaningful dialogue between parents and school by being both manageable (for teachers) and 'user-friendly' for parents and students.


	

	
	· 
	will be appropriately released as judged by the individual need in each year.   They will be prepared within an appropriate time frame to ensure document quality.


	

	
	· 
	will recognise the additional requirements relating to students with statements of SEN and those at or above Stage 2 in the 'Code of Practice'.


	

	
	· 
	will seek to motivate and encourage students by being couched in largely positive fashion.


	

	
	· 
	will invite parental response and involvement.


	

	REPORTING PROCEDURES



	
	· 
	will include the involvement of the student using the principles and procedures of a Record of Achievement.


	

	
	· 
	will include informal dimensions such as diaries and exercise books and take evidence from a range of assessment methods to support recommendations.
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CONCLUSION   : 

	
	A consistent approach to Assessment, Recording and Reporting will be realised by implementation of this policy.   By recognition of the merit of students' efforts, self-esteem will be nurtured and potential fulfilled.
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